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Self-Publishing with Amazon CreateSpace  

Glossary of Selected Copyright and Publishing Terms 

 
 

A–C 
 
Alteration: “Change in copy or specifications made after production has begun” (State of 
Louisiana, “Glossary of Printing Terms”).   
 
Annotations: “[I]nformation added to PDFs that are not intended to print” (CreateSpace, “PDF 
Submission Specification,” p. 20).  
 
Author: (1) “[T]he creator of any copyrightable work, including” books, art, music, and computer  
software (Weiner 1996, 39). (2) Either the real person who creates a copyrightable work or the  
employer, corporate or individual, of a person who creates a copyrightable work within the  
scope of employment, or in some circumstances, the commissioning party of certain specified  
types of works. "Author" in copyright law includes not only writers of novels, plays, and treatises,  
but also those who create computer programs, arrange data in reference books, choreograph  
dances, take photographs, sculpt stone, paint murals, write songs, record sounds, and translate  
books from one language to another. (U.S. Dept. of State).  
 
Assignment: “A transfer of rights in intellectual property. An assignment of a patent, for  
example, is a transfer of sufficient rights so that the recipient has title to the patent. The  
assignment can be a transfer of all rights of exclusivity in the patent, of an undivided portion (for  
example, a 50 percent interest), or of all rights within a specified location (for example, a certain  
area of the United States). Transfer of anything less is considered to be a ‘license’ (U.S. Dept.  
of State). 
 
Berne Convention: “The major multilateral copyright treaty, signed in Berne, Switzerland, in  
1886. The Berne Convention, whose members form the Berne Union, is adhered to by nearly  
150 nations, including the United States. The World Intellectual Property Organization (WIPO)  
serves as the administering agency for the activities of the Berne Union” (U.S. Dept. of State). 
 
Binding: “Various methods of securing sections together and/or fastening them to a cover, to  
form single copies” (State of Louisiana, “Glossary of Printing Terms”). 
 
Bleed: (1) “An image or printed color that runs off the trimmed edge of a page. Bleeds are  
created by trimming the page after printing” (Michigan Dept. of Technology, Management and  
Budget). (2) “[A]ny image on a page (whether in interior or cover files) that touches the edge of  
the page. An image that bleeds extends beyond the trim edge, so there is no white space”  
(Jennifer @ CreateSpace PrePress).  
 
Copies: “As a noun, "copies" means the material objects that store or fix copyrightable  
information other than sounds; as a verb, the act of copying” (U.S. Dept. of State). 
 
Compilation: “A copyrightable work consisting of a collection and assembly of preexisting  
material. The assembly must exhibit at least minimal originality in the selection, organization,  
and arrangement of the material without making any internal changes in it” (U.S. Dept. of State). 
Copyright: “An exclusive right granted or conferred by the government on the creator of a work  
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to exclude others from reproducing it, adapting it, distributing it to the public, performing it in  
public, or displaying it in public. Copyright does not protect an abstract idea; it protects only the  
concrete form of expression in a work. To be valid, a copyrighted work must have originality and  
possess a modicum of creativity” (U.S. Dept. of State). 
 
Cover stock: “A heavy printing paper used to cover books” (State of Louisiana, “Glossary of  
Printing Terms”). 
 
Creator: “An entity primarily responsible for making the content of the resource” (U.S. Dept. of  
Transportation). 
 
Crop mark (Trim mark): “Crop or trim marks are placed in a document to define where the  
artwork is trimmed after it is printed” (CreateSpace, “PDF Submission Specification,” p. 20). 
 
CYMK: “Cyan, magenta, yellow and black. The blending of these inks during printing creates  
full-color publications and images” (Michigan Dept. of Technology, Management and Budget). 
 
 

D–F 
 
Derivative Work: “A work based on a preexisting work that is changed, condensed, recast, or  
embellished in some way” (U.S. Dept. of State).  
 
Distribution right: “One of the six exclusive rights held by a copyright owner, under which the  
copyright owner has the exclusive right to distribute copies or phonorecords of the work to the  
public by sale, lease, or rental. Unlike the other rights of copyright, the distribution right is  
infringed merely by a transfer of copies of the work, whether those copies were unlawfully or  
lawfully made, except under the ‘First Sale Doctrine’ (U.S. Dept. of State). See also First Sale  
Doctrine.  
 
Dutotone: “A two-color halftone of an image created with two screens, two plates, and two  
colors. Duotones are made by printing an image with two colors, generally black and a second  
color. The full range of tones are printed black and the middle range of tones are printed in the  
second color. The result is a striking image with more richness and depth than a one-color  
halftone” (Michigan Dept. of Technology, Management and Budget). 
 
Embedded font: “A font that is attached to a document so that the font may be used wherever  
the document is used, regardless of whether the font is installed on the system”  
 
EPS: “Encapsulated postscript file format” See vector. 
 
Fair Use: “A defense to a charge of copyright or trademark infringement. For copyrights, U.S.  
courts consider four factors in determining if a fair use defense exists: the purpose and  
character of the disputed use; the nature of the copyrighted work; the importance of the portion  
used in relation to the work as a whole; and the effect of the use on the potential market for or  
value of the copyrighted work. For trademarks, the secondary user must show that he or she is  
not using a descriptive, geographically descriptive, or personal name mark in a trademark sense  
but only to describe his or her goods or services or their geographic origin, or to name the  
person running the business” (U.S. Dept. of State).  
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File compression: “Condensing a file so it takes up less space.” (Michigan Dept. of  
Technology, Management and Budget).See also lossless compression, lossy compression. 
 
First Sale Doctrine: “An exception to the exclusive right of a copyright owner to distribute  
copies or phonorecords of the copyrighted work. Under this principle, the copyright owner has  
the right to sell a copy of a book but not the right to control subsequent sales of that copy” (U.S.  
Dept. of State). See also Distribution Right  
 
Format: (1) “Size, shape, and overall style of layout or printed piece” (State of Louisiana,  
“Glossary of Printing Terms”). (2) “The physical or digital manifestation of the resource” (U.S.  
Dept. of Transportation) . 
 
 

G–I 
 
Gutter margin: “[A] blank space … between facing pages in a publication. The gutter is filled  
when the page bleeds” (Weiner 1996, p. 273).  
 
Infringement of a copyright: “Infringement of a copyright involves reproducing, adapting,  
distributing, performing in public, or displaying in public the copyrighted work of someone else”  
(U.S. Dept. of State).  
 
Intellectual property: “Certain creations of the human mind that have commercial value and  
are given the legal aspects of a property right. "Intellectual property" is an all-encompassing  
term now widely used to designate as a group all of the following fields of law: patent,  
trademark, unfair competition, copyright, trade secret, moral rights, and the right of publicity”  
(U.S. Dept. of State).  
 
ISBN (International Standard Book Number): Identifies a book or other book-like  
product (such as an audiobook) in a specific format and edition, as well as the publisher.  
 
ISBN-13: “On January 1, 2007, the book industry began using 13 digit ISBNs to identify all 
books in the supply chain. The U.S. ISBN Agency notes that this change was effected to 
‘expand the numbering capacity of the ISBN system and alleviate numbering shortages in 
certain areas of the world," and "to fully align the numbering system for books with the global 
EAN.UCC identification system that is widely used to identify most other consumer goods 
worldwide.’ An ISBN-13 differs from an ISBN-10 through the inclusion of a three-digit prefix (978 
or 979) and a different check digit (final digit) at the end. Conversion tools are available to 
convert ISBN-10s to ISBN-13s (and vice versa) and to calculate an ISBN's check digit. Please 
note, however, that ISBN-13s beginning with the prefix 979 have no ISBN-10 counterparts” 
(U.S. Library of Congress, Library and Information Science: A Guide to Online Resources : 
Frequently Asked Questions).  
 
  

http://www.isbn.org/standards/home/isbn/transition.asp
http://www.isbn.org/converterpub.asp
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J–L 
 
Joint authors: “The collaborating creators of a single copyrightable work who merge their  
separate contributions to the work. Joint authorship implies joint ownership of copyright in the  
work created. Co-owners of a copyright are treated as "tenants in common," with each co-owner  
having an independent right to license the use of a work, subject to a duty of accounting to the  
co-owners for any profits” (U.S. Dept. of State).  
 
JPEG (JPG): “Joint Photographic Expert Group. A lossy compression method used for storing  
large bitmap images and displaying images on the web” (Michigan Dept. of Technology,  
Management and Budget).See also lossy compression. 
 
Kerning: “Adjusting the space between characters” (Michigan Dept. of Technology,  
Management and Budget). 
 
Landscape format: A page layout wherein the width is greater than the height.  
 
Leading: “The space between lines of type. The general rule of thumb is to add two points  
leading to your type size. For example, 11 point type with 13 point leading” (Michigan Dept. of  
Technology, Management and Budget). 
 
License: “A permission to use an intellectual property right, under defined conditions -- as to  
time, context, market line, or territory. In intellectual property law, important distinctions exist  
between "exclusive licenses" and "nonexclusive licenses." An exclusive license does not  
necessarily mean that this is the one and only license granted by the licensor. In giving an  
exclusive license, the licensor promises that he or she will not grant other licenses of the same  
rights within the same scope or field covered by the exclusive license. However, the owner of  
rights may grant any number of nonexclusive licenses of the same rights. In a nonexclusive  
license, title remains with the licensor. A patent license is a transfer of rights that does not  
amount to an assignment of the patent. A trademark of service mark can be validly licensed only  
if the licensor controls the nature and quality of the goods or services sold by the licensee under  
the licensed mark. Under copyright law, an exclusive licensee is the owner of a particular right  
of copyright, and he or she may sue for infringement of the licensed right. There is never more  
than a single copyright in a work regardless of the owner's exclusive license of various rights to  
different persons” (U.S. Dept. of State).  
 
Lines Per Inch: “The number of lines in an inch, as found on the screens that create halftones  
and four-color process images (for example, "printed 175-line screen"). The more lines per inch,  
the more detailed the printed image will be” (Michigan Dept. of Technology, Management and  
Budget). 
 
Live elements: “[I]mages or text that appear as though they are not intended to be trimmed,  
and therefore are intended to be read or viewed” (“Members' Top 10 File Specification  
Challenges). 
 
Lossless Compression: “A compression method that reduces the size of a file without any loss  
of data” (Michigan Dept. of Technology, Management and Budget). See also Lossy  
compression. 
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Lossy Compression: “A compression method that reduces the size of a file with varying or  
adjustable loss of data. JPEG is an example” (Michigan Dept. of Technology, Management and  
Budget). See also Lossless compression.  
 
 

M–O 
 
Manuscript: “A handwritten or typed document, including a letterpress or carbon copy, or any  
document annotated in handwriting or typescript” (Daniels).  
 
Margin: The blank space between the text and the edge of a page.  
 
Matte finish: “Dull finish paper” (State of Louisiana, “Glossary of Printing Terms”). 
 
Metadata: "[S]tructured data about data". It is descriptive information about an object or 
resource whether it be physical or electronic. … “Metadata can be generated either "by hand" or 
derived automatically using software (Dublin Core Metadata Initiative (DCMI) Frequently Asked 
Questions). 
 
Notice: “A formal sign or notification attached to physical objects that embody or reproduce an  
intellectual property right -- for example, the use of the word "patent" or its abbreviation, "pat.,"  
together with the patent number, on a patented article made by a patent holder or his/her  
licensees. The formal statutory notice of U.S. trademark registration is the letter R in a circle  
symbol ®, "Reg. U.S. Pat. & Tm. Off.," or "Registered in U.S. Patent and Trademark Office."  
Many firms use informal trademark notices, such as "Brand," "TM," "Trademark, "SM," or  
"Service Mark," adjacent to words or other symbols considered to be protectable marks. Notice  
of copyright consists of the letter C in a circle symbol ©, or the word "Copr." or "Copyright," the  
copyright owner's name, and the year of first publication” (U.S. Dept. of State). 
 
 

P–R 
 
Page count: The “total number of pages, including blanks and printed pages without numbers”  
(State of Louisiana, “Glossary of Printing Terms”). 
 
Pagination: “The numbering of pages in a book” (State of Louisiana, “Glossary of Printing  
Terms”). 
 
Phonorecords: “The material objects that store or fix copyrightable sounds, other than  
soundtrack accompanying a motion picture. Phonorecords can be audiotapes, compact discs,  
computer chips that store sounds, and the like” (U.S. Dept. of State).  
 
Pixel: “PICture Element. The smallest unit of image data” (Michigan Dept. of Technology,  
Management and Budget). 
 
Portrait format: A page layout wherein the height is greater than the width.  
 
Public Domain: “The status of an invention, creative work, and commercial symbol that is not  
protected by any form of intellectual property law. Items in the public domain are available for  
free copying and use by anyone. The copying of items that are in the public domain is not only  
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tolerated but encouraged as a vital part of the competitive process”  (U.S. Dept. of State). See  
also Copying, Intellectual property  
 
Publication: “The distribution of copies or phonorecords of a work to the public” (U.S. Dept. of  
State).  
 
Publisher: “An entity responsible for making the resource available. This would include the  
organization responsible for publishing work in its present form. Typically, the name of a  
publisher should be used to indicate the entity.” “For digital objects, publisher is the entity that  
created the digital resource. Publishers can be a corporate body, publishing house, museum,  
historical society, university, a project, a repository, etc. AACR2 gives precedence to eye  
readable information over HTML source code” (U.S. Dept. of Transportation).  
 
Resolution: “A unit of measure. Image resolution measures the amount of data per inch in an  
image. Printer resolution measures the amount of detail that a printer or imagesetter can create.  
Scanner resolution measures the amount of detail that a scanner can capture” (Michigan Dept.  
of Technology, Management and Budget). 
 
RGB: “Red, Green, Blue. These are the colors that create image you see on your monitor”  
(Michigan Dept. of Technology, Management and Budget). 
 
 

S–U 
 
Signature: “A section of a book made by folding a printed sheet so that the pages follow in  
correct order” Standard signatures are 8, 16, and 32” (State of Louisiana, “Glossary of Printing  
Terms”). 
 
Specifications: The “complete and precise descriptions of paper, ink, binding, quantity, and  
other features of a print job” (State of Louisiana, “Glossary of Printing Terms”). 
 
Spine: “The binding edge of a book” (State of Louisiana, “Glossary of Printing Terms”). 
 
Stock: “Paper used for a printing job” (State of Louisiana, “Glossary of Printing Terms”). 
 
Subject: “The topic of the content of the resource.” “Subject elements may describe not only  
what an object is about, but also what it is. Expressed by headings, keywords, phrases, or  
names; or terms for significantly associated people, places, and events, etc. May also list  
acronyms as well as the spelled-out form of acronyms” (U.S. Dept. of Transportation).  
 
Substantial similarity: “The degree of resemblance between a copyrighted work and a second  
work that is sufficient to constitute copyright infringement by the second work. Exact word-for- 
word or line-for-line identity does not define the limits of copyright infringement. U.S. courts have  
chosen the flexible phrase "substantial similarity" to define that level of similarity that will,  
together with proof of validity and copying, constitute copyright infringement” (U.S. Dept. of  
State).  
 
Text: “The written or printed material which forms the main body of a publication” (State of  
Louisiana, “Glossary of Printing Terms”). 
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Title: “A name given to the resource by the creator or publisher” (U.S. Dept. of Transportation).  
 
Transparency (Layers):  
 
Trim: “The cutting of the finished product to the correct size” (State of Louisiana, “Glossary of  
Printing Terms”). 
 
Trim mark. See Crop mark 
 
Trim size: “The final size of one printed image after the last trim is made” (State of Louisiana,  
“Glossary of Printing Terms”). 
 
 

V–Z 
 
Vector: “Drawn images, not photographic, composed of a series of points connected with  
straight or curved lines. These can be filled with color, gradients or patterns. These images are  
not subject to the resolution or sizing issues of bitmap images. They can be reduced or enlarged  
without losing image quality” (Michigan Dept. of Technology, Management and Budget). 
 
Watermark: “Distinctive design created in paper during manufacture”  
WYSIWYG: “What You See Is What You Get. Software programs such as Adobe  
InDesign create publications that are WYSIWYG. Software programs such as Microsoft  
Publisher, Microsoft Word and Wordperfect are not WYSIWYG. Pages change dependent on  
font usage, print drivers, etc.” (Michigan Dept. of Technology, Management and Budget). 
 

Work made for hire: “A work prepared by an employee within the scope of his or her  

employment or a commissioned work that the parties agree in writing to treat as a work made  
for hire. The real person, partnership, or corporation for whom the work was prepared is  
considered to be both the "author" and the owner of copyright from the moment of creation of  
the work” (U.S. Dept. of State).  
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